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1 OBJECTIVES 
Academic integrity is vital to the attainment and maintenance of high standards in scholarship, education 
and professional practice. The promotion of a culture of academic honesty is incumbent on all staff working 
together: it is the responsibility of management to ensure that adequate policies, processes and training are 
provided to front-line staff; and it is the responsibility of front-line staff to adhere to set policies and 
processes.   
 
The purpose of this policy and procedure document is to maintain and protect academic integrity within the 
Pathways School, Trinity College. Of central importance to this aim, is an educative approach with regard to 
academic misconduct, together with measured and fair penalties in appropriate instances. This is in-line 
with the University of Melbourne Academic Misconduct Policy, the University of Melbourne Academic 
Board Regulations, and the TEQSA Good Practice Note: Addressing contract cheating to safeguard academic 
integrity. 
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2 SCOPE 

2.1 The policy and procedure contained in this document apply to students in the 
Pathways School, Trinity College.  

2.2 It applies to the Foundation Studies Programs and the Academic English Program 
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(xii) purchases or obtains assessment materials from commercial services or other individuals; 

(xiii) sells or gives assessment materials to entities or individuals. 

3.2 For the purposes of the Procedure detailed below: 

Items b(ii), b(iii) and b(v) come under the process for plagiarism; 

Items b(iv), b(vi) and b(x) come under the process for collusion;  

Item b(xii) comes under the process for contract cheating; 

Other Instances of Academic Misconduct (see section 8 for the procedure associated with this) 

3.3 Items b(i), b(vii), b(viii), b(ix), b(xi) and b(xiii) will be investigated by the student’s 
teacher or by relevant staff in the case of examinations, or the Associate Dean, 



 
 

Page 4 of 15 

 
“The current official version of this policy is maintained on the Trinity College Central Policy Register and downloading and printing of 
this policy will produce an uncontrolled copy which may not be current." 

 
 
 

4 GENERAL PROCEDURE FOR ACADEMIC MISCONDUCT 

4.1 When a student is alleged to have engaged in academic misconduct in a subject, the 
student’s teacher will consult the central register.  

4.2 Teaching staff must not take into account previous breaches in their determination of 
whether a breach has occurred. A previous breach affects only the penalty applied to a 
breach, not the determination of whether a breach has occurred 

4.3 First and second instances of academic misconduct will result in the student having an 
educative discussion with two teaching staff (one of whom will be the student’s 
teacher), with the student being granted a right of reply (in the case of collusion, the 
students will meet individually with their respective teachers and another member of 
staff). 

4.4 The staff will review evidence and determine whether academic misconduct has 
occurred.  

4.5 If the student’s teacher and the teacher reviewing evidence and determining action do 
not agree in their assessments, the matter will immediately be referred to the Subject 
Leader for determination. 

4.6 The student’s teacher will send a formal email to the student notifying them of the 
outcome of this meeting and setting out any requirements and actions/penalties. 

4.7 If the student does not attend requested meetings, a determination and application of 
a penalty may be made in their absence. 

4.8 If the student does not undertake the required revisions in the allotted time-span, the 
Subject Leader will call the student in for a meeting, thus granting the student the right 



 
 

Page 5 of 15 

 
“The current official version of this policy is maintained on the Trinity College Central Policy Register and downloading and printing of 
this policy will produce an uncontrolled copy which may not be current." 

 
 
 

 
First instances of academic misconduct: alleged plagiarism: 
 

 

5.1 In the event that plagiarism is determined to have occurred, the student will be 
required to redo and resubmit the work for grading, after which a 10% penalty will be 
applied, except where such a penalty would cause the assignment to fail; in which case 
the assignment will be marked on a pass-fail basis with 50% as the highest possible 
mark. 

5.2 If minor plagiarism3 is determined, the student will be required to remedy only the 
plagiarised sections of the assignment; if major plagiarism is determined, the student 
will be required to redo the entire assessment.  

 
Second instances of academic misconduct: alleged plagiarism: 
 

5.3 If plagiarism, whether major or minor, is determined, the student(s) will be required to 
redo and resubmit the assignment (or relevant parts of the assignment), and the 
resubmitted assignment will be marked on a pass-fail basis, with 50% being the highest 
mark possible.  

5.4 The Subject Leader or delegate will send a formal email to the student notifying them 
of the outcome of this meeting and giving a final warning that their enrolment may be 
terminated if there are any further instances of academic misconduct. 

Third instances of academic misconduct: alleged plagiarism: 
 

5.5 When there is a suspected breach of academic integrity for the third or subsequent 
time, the matter will be dealt with by the Associate Dean, Academic Administration, 
who will determine whether to terminate or suspend the student’s enrolment 

 

6 COLLUSION 
 
First instances of academic misconduct: alleged collusion: 
 

 
3 Minor plagiarism can be distinguished from a ‘one-off’ mistake, eg. failure to include a page number for a 
reference, or failure to include quotation marks for one quotation even when a correct and complete 
reference is provided (or vice-versa). The key distinguishing feature of minor plagiarism is that it is either 
low-level but systemic, or high-level but restricted to a small portion of the assignment. In the event that a 
teacher is uncertain as to whether the infraction constitutes minor plagiarism, the final determination will 
rest with the Subject Leader. A ‘one-off’ mistake can be accommodated within the relevant departmental 
grading schema. 



 
 

Page 6 of 15 

 
“The current official version of this policy is maintained on the Trinity College Central Policy Register and downloading and printing of 
this policy will produce an uncontrolled copy which may not be current." 

 
 
 

6.1 If collusion is determined on balance of probabilities, the members of staff will 
attempt to ascertain whether the collusion was conducted by one student or more 
than one, ie. whether multiple students worked together on the assignment, or 
whether one student primarily wrote the assignment, and another student primarily 
drew from that assignment. 

6.2 If multiple students worked together on the assignment, all will be required to redo 
and resubmit their assignments, whether in whole or in part, for grading across the full 
spectrum of marks, after which a 10% penalty will be applied to each assignment; 

6.3 Where one student primarily wrote the assignment, a verbal warning will be issued to 
that student, and the other student or students will be required to redo and resubmit 
the assignment, whether in whole or in part, for grading across the full spectrum of 
marks, after which a 10% penalty will be applied to the assignment; 

6.4 Where the wrongful party cannot be ascertained, the Subject Leader will be notified. 
The Subject Leader has discretion to request both or all students to redo the work, in 
whole or in part with a 10% penalty applied (unless this would cause the student to fail 
their assignment, in which case the assignment is to be marked on a pass-fail basis, 
with 50% being the highest mark possible), or to disregard both assignments.  

6.5 If both students’ assignments are disregarded, each student will be required to sit a 
special supplementary exam, of equal weighting to the assessment, which will be 
graded with no penalty applied. 
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Second instances of academic misconduct: alleged collusion4: 
 

6.6 In the event that collusion is determined to have occurred, whether major or minor, an 
attempt will be made to ascertain whether the collusion was collaborative in nature 
(ie. all students worked together on the assignment), or whether one student primarily 
wrote the assignment, and another student or students primarily drew from that 
assignment in terms of structure, argument, evidence and/or evaluation. 

6.7 



 
 

Page 8 of 15 

 
“The current official version of this policy is maintained on the Trinity College Central Policy Register and downloading and printing of 
this policy will produce an uncontrolled copy which may not be current." 

 
 
 

7.1 When it is suspected that a student has procured an assignment, whether in whole or 
in part, and whether by payment or not, from an essay mill or other supplier (eg. a 
former student, external tutor, friend, relative etc), the matter will be investigated by 
teaching staff, and the student will be called in for a meeting with their teacher and 
the Subject Leader. The student will be granted a right of reply. 

7.2 The measures below take into account that it can be difficult to prove that contract 
cheating took place, and often a determination will hinge upon balance of 
probabilities. 
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8 

/getattachment/learning/foundation-studies/policies-terms-conditions/TCPS-Student-Complaint-Policy-and-Procedure.pdf.aspx?lang=en-AU
/getattachment/learning/foundation-studies/policies-terms-conditions/TCPS-Student-Complaint-Policy-and-Procedure.pdf.aspx?lang=en-AU
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Academic Integrity Email Example 
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Kind regards, 
[Teacher’s name] 
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